
Minutes of Full Council Meeting 
  

 

MINUTES OF UPCHURCH FULL PARISH COUNCIL HELD ON 
THURSDAY 04 JUNE 2026 AT 19:30 IN UPCHURCH VILLAGE 
HALL 

 

Present:                            Cllr Denny, Cllr Bodycomb, Cllr Rosewell, Cllr Easton, Cllr Berntsen,  
 Cllr Horton (arrived 19.45) 
 
Officer:                              Clerk, Nina Henley 
 
External Attendees:          Cllr R Palmer, Cllr C Palmer 
 
Apologies:                         Cllr Ripley, Cllr Sheppard, Cllr Lewin 
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527-FCM/06/26 To receive apologies for absence 
Cllr Ripley (unavailable) Cllr Sheppard (unavailable) Cllr Lewin (unwell) Members RESOLVED 
to accept apologies.  
  

528-FCM/06/26 To receive declarations of interests and lobbying 
None 
 

529-FCM/06/26 Minutes 
To receive as correct and approve for signature the minutes of the Full Council Annual Meeting 
held on 7 May 2026.   
Members RESOLVED to approve the minutes.   

 
530-FCM/06/26 Public Participation 

There were 4 members of the public present.  
Members of the public discussed issues in the village with blocked drains and road white lines. 
Clerk to send photo evidence to Cllr Palmer.  
Tenants from the allotments discussed potential changes to the tenancy agreements. 
 

531-FCM/06/26 External reports and updates 
Cllr Chris Palmer gave verbal report.  
Cllr Richard Palmer gave verbal report.  
 

532-FCM/06/26 Correspondence  
I. Email correspondence from SBC Councillors & Residents Forums. Noted. 

II. Email correspondence from Cllr Palmer Swale West May2026 KCC Performance Report. 
Noted. 

III. Email correspondence from Cllr Palmer Get to know KCC info graphics. Noted.  
IV. Email correspondence from North Kent Marshes Water Level Management Board. Noted. 
V. Email correspondence from Swale Joint Transportation Board meeting 5.30 pm on 

29.06.26. Noted.  
VI. Email correspondence from SBC Planning Officer Green Spaces Assessment. It was 

noted that The Paddock, The Recreation Ground and The Allotments are all registered at 
Green Spaces on the Assessment.  

VII. Email correspondence from KCC Highways Road Safety & Active Travel Group (RSATG) 
Virtual Seminar. Noted. 

VIII. Email correspondence from resident regarding Village Appraisal. It was agreed for this to 
be added to a future agenda for further discussion.  

 
533-FCM/06/26 Planning 

To receive updates on planning matters 
I. 26/500852/OUT Land North of Forge Lane – Cllr Rosewell gave verbal update it was noted 

that email sent to Planning Officer to request confirmation that the application would be on 
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the agenda of the Planning Committee meeting on 18 June 2026. Cllr Rosewell will attend 
the meeting on behalf of UPC and residents.  

II. 26/501753/FULL 45 Crosier Court Upchurch Kent ME9 7AS Erection of a single storey 
rear extension and first floor side extension.  
UPC has no objections but asks for neighbours’ views to be taken into consideration. 

III. 26/501790/FULL Gore Farmyard Chaffes Lane Upchurch Kent ME9 7BE Proposed change 

of use and conversion of five agricultural buildings to six residential dwellings following 

Class Q approval 25/503792 

UPC has no objections  
IV. 26/501903/FULL 25 Oak Lane Upchurch Kent ME9 7AU Demolition of the existing garage 

and extension of the existing single storey extension. Adding a proposed new porch to 
allow the original door to be reinstated and reconfiguration of the front vehicle access. 
Replacement of fenestration. 
UPC has no objections. 

V. Any reports from Cllr Rosewell. Cllr Rosewell report email received from Planning 
Inspectorate re LPA Ref: 24/504410/OUT that refused permission for Cllr Rosewell to 
attend the Planning Inspection for the appeal.  
 

534-FCM/06/26 Upchurch Parish Council Reporting 
I. Paddock and Recreational Ground – to receive update. 

(a) Tree survey St John’s college – no updates 
(b) Cllr Rosewell reported concerns regarding unauthorised access through the gate to 

The Paddock. It was noted that the existing gate requires a longer locking bolt to 
improve security and prevent unauthorised entry. 
Members agreed that the Clerk should obtain quotations for both the installation of a 
replacement bolt and the provision of a new gate, for comparison purposes. The 

matter will be brought back to a future meeting for consideration. 
(c) It was reported that local contractor has completed repairs to the recently reported 

problem with the play equipment at The Paddock. Noted. 
II. Burial Ground & Churchyard – to receive update.  

(a) Request for memorial bench – Members considered a request from a family to install a 
memorial bench within the Burial Ground. 
Members RESOLVED to permit the request, subject to the following conditions: 

• the memorial bench shall be purchased by the family; 

• all installation costs shall be met by the family; 

• installation must be carried out by a contractor approved by the Council; 

• full responsibility for the maintenance, repair, upkeep and any future replacement of 
the bench shall remain with the family; 

• the Council accepts no ongoing responsibility or liability for the bench once installed; 

• no flowers, wreaths, vases, ornaments or other personal memorial items may be 
placed on or around the bench; and 

• the total number of memorial benches permitted within the Burial Ground shall be 
limited to a maximum of four. 

• an administrative fee shall be payable by the family to cover the Council's costs in 
administering the memorial bench application and installation. 

III. Highways & Street Lighting – to receive update. 
(a) Electricity suppliers – no further updates 
(b) Resident email – request for mirror Holywell Lane / The Street.  

Members noted correspondence from a resident requesting the installation of a traffic 
mirror at the junction of Holywell Lane and The Street. 
It was noted that Kent County Council (KCC) has declined the request on the grounds 
that there is no suitable KCC-owned land at the location on which a mirror could be 
installed. Members further noted that any mirrors previously erected at this junction 
had been installed by residents on private land and were not provided or maintained 
by KCC. 

(c) Request to reconsider yellow lines in the centre of the village 
It was reported that a resident had contacted Cllr Rosewell requesting that the 
possibility of introducing yellow lines in the centre of the village be reconsidered. 
Cllr Horton provided a verbal update and advised that this matter had been extensively 
investigated by the Parish Council in conjunction with KCC over a number of years. A 
range of options had been explored and a public consultation undertaken. It was noted 
that residents directly affected by the proposal expressed objections, and as a result 
KCC did not progress the scheme. 
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IV. Footpaths – to updates reported. 
V. Environment – to receive update  

(a) Village floral displays – Cllr Horton gave a verbal update on the village floral displays 
and the provision of additional floral displays on lamp posts. It was noted that 
installation is scheduled to be completed within the next two weeks. 

(b) Cllr Berntsen raised concerns regarding an increase in incidents of fly-tipping within 
the area. Members noted a recent incident in which fly-tipped waste was subsequently 
set alight, resulting in a fire that spread into the adjacent hedgerow. Given the 
approaching dry summer period and the increased risk of fire, Members agreed that 
residents should be encouraged to remain vigilant and report any incidents of fly-
tipping to the relevant authorities as soon as possible. It was noted that early reporting 
may help prevent environmental damage and reduce the risk of further incidents. 

VI. Allotments –  
Members discussed the current allotment tenancy agreement and the ongoing 
maintenance and cultivation of allotment plots. 
Following discussion, it was RESOLVED to review and amend the allotment tenancy 
agreement to include additional provisions relating to the cultivation and maintenance of 
plots. The revised agreement will include a requirement for tenants to cultivate and 
actively maintain a minimum of 50% of their allotted plot. 
It was further RESOLVED that a clause be included to address plots that are not being 
adequately worked or maintained. Where the Parish Council considers that a plot is not 
being cultivated in accordance with the tenancy agreement, the tenant will be issued 
with a written notice requesting that remedial action be taken. Should satisfactory 
progress not be demonstrated within 28 days of the notice being issued, the Council 
may take further action in accordance with the terms of the tenancy agreement, 
including consideration of terminating the tenancy and reallocating the plot. 
It was further RESOLVED that draft wording for the revised tenancy agreement be 
prepared and presented to the July meeting for Members' consideration and approval. 

VII. Village Defibrillators – no issues reported 
     

535-FCM/06/26 Finance Reporting  
I. Financial review – bank statement and reconciliation were received and signed by Cllr 

Bodycomb. Noted 
II. Cheques for approval litter picker: £ 53.80 

III. Members authorised bank direct debit associated with UPC Credit Card.  
IV. Members RESOLVED to pay service providers The Real Living Wage.  
V. Schedule of payments for approval: 

 

Payee Date Method Reference Reason Amount 

Hugo Fox 18/05/26 PAID DD 27345 Website hosting £        11.99 

UVH 04/06/26 BACS 7388 Hall Hire £        40.00 

G Pettett 04/06/26 BACS 002 Landscape Contractor £    1380.00 

EDF 04/06/26 BACS 28267451 Electricity Bill £      480.31 

Zurich 04/06/26 BACS 554850768 Insurance  £    1918.42 

Clerks exp 04/06/26 BACS  Postage  £          4.40 

Clerks exp 04/06/26 BACS  Stationery £          4.40 

Lynne Balcomb 04/06/26 BACS  Caretaker £      215.20 

RECEIPTS      

VAT    REFUND £    1765.00 

 
All Payments agreed proposed by Cllr Rosewell seconded by Cllr Easton. 
Members resolved to approve the schedule of payments.  

 
536-FCM/06/26 Clerks Updates  

I. Members RESOLVED to adopt the following policies: 
(a) Terms of Reference. 

 
537-FCM/06/26 Items to be considered for inclusion on the next Full Council agenda 

Allotment tenancy agreements. Village Appraisal  
 

538-FCM/06/26 Date of next meeting 
       Thursday 2 July 2026 Full Council Meeting   

 
539-FCM/06/26 Meeting closed 20.55  


